
FirstSpirit Crashkurs



Start
- log in with personal login
- we are working on the new website, therefore 

select BLANCO Website Relaunch 2018 
- select BLANCO Website Relaunch 2018 in 

the quickstart menu or go via SiteArchitect 



Overview
Navigation

Bearbeitungsansicht Vorschau

Levels



Overview
The SiteArchitect user interface consists of a screen view 

divided vertically into three sections of varying sizes relative 

to one other. In general, the SiteArchitect layout looks like 

this:

● The title row: Apart from the FirstSpirit logo, 

this row also contains details of the currently 

opened project (project name), the user name 

of the logged-in user, and the server name.

● The menu bar: This is located beneath the title 

row and contains functions for general and 

project-wide use.

● The horizontal tool bar: Some frequently 

required functions are provided directly beneath 

the menu bar in the form of icons.

● The status row:This is the bottom row of 

SiteArchitect. Information on the selected 

object in the tree structure is shown here.

https://fs.blanco.com/help/odfs/edocs/fsar/firstspirit-sit/menu-bar/index.html
https://fs.blanco.com/help/odfs/edocs/fsar/firstspirit-sit/horizontal-tool/back-next/index.html
https://fs.blanco.com/help/odfs/edocs/fsar/firstspirit-sit/status-bar/index.html


Overview
The left-hand part of the screen

Various project content, such as the tree structure, search results, 

bookmarks, tasks, clipboard, etc., can be displayed on the left-hand part of 

the screen. Once a project is started, the tree structure is always shown 

and the most recently selected object is always activated.

● The vertical tool bar: This controls the content shown on 

the left-hand part of the screen.

● The global search: This is located above the project 

content on the left-hand part of the screen.

The central part of the screen

The central part of the screen contains the editing area with a horizontal 

tab navigation layout.

● The editing area: This relates directly to the active object 

within the tree structure. The editing screens and setting 

options for the various objects are found here.

The right-hand part of the screen

The right-hand part of the screen contains the FirstSpirit AppCenter and 

the integrated preview.

● AppCenter/integrated preview: Project content can be 

viewed in an integrated browser (integrated preview) or 

third-party applications can be accessed for this purpose.

https://fs.blanco.com/help/odfs/edocs/fsar/firstspirit-sit/vertical-tool-b/index.html
https://fs.blanco.com/help/odfs/edocs/fsar/firstspirit-sit/vertical-tool-b/global-search/index.html
https://fs.blanco.com/help/odfs/edocs/fsar/firstspirit-sit/vertical-tool-b/index.html
https://fs.blanco.com/help/odfs/edocs/fsar/firstspirit-sit/firstspirit-app/index-2.html


The different sections
- The contents (texts, images, etc.) are created within 

the page content layer (green).

- Images, PDF's, ZIP-files etc. are stored under media 
(yellow).

- ATTENTION: No videos!

- After creating the content, the page is linked under 
site structure (blue) and can then be published.



Page Content



Page Content

Inhalte

● The Page Store is used to maintain editorial content. Here “pages” 
and “sections” with editorial content are created, which are later 
referenced to the structure and layout from the Site and Template 
Stores. A page from the Page Store corresponds in most cases to 
a page on the website. 

● Maintenance of all website content
● If you delete any content page or section template, other countries 

may also lose their content 
● PLEASE DO NOT DELETE ANY TEMPLATES!



Creating pages and sections

As a template we always take the default page.  (lowest 
selection)

Enter page title and description

ATTENTION: It is essential to define a 
display name! 

Inhalte



create a new section

- expand the page with a click on the triangle
- right click on content to insert new module template
- select the desired module from the templates on the right:
- typical modules: Headline, Media, Text Media, Text Infobox 

modules.
- more info about the modules > here <

Inhalte

https://blancfischer.sharepoint.com/sites/firstspirit/SitePages/Module-Descriptions.aspx?web=1


create a new section
ATTENTION: make sure that the correct 
language is selected!

Now the module can be filled in

save

edit mode

cancel 

previes

add a new 
module

Never delete moduls, as they will be deleted for 
ALL languages

Inhalte



Media



Media Store

Medien



Media Store
- Upload images to the appropriate 

category, please follow the guidelines.
- Image can then be dropped by drag and 

drop, more info > here <
- Videos are NOT uploaded in FirstSpirit! 

Please embed via YouTube.
- Upload documents (Zip files and PDF's) 

into the appropriate category.

Medien

https://blancfischer.sharepoint.com/sites/firstspirit/SitePages/Media-Guidelines.aspx?web=1
https://blancfischer.sharepoint.com/sites/firstspirit/SitePages/Questions-and-Answers.aspx?csf=1&e=WlqhQh


images
Images must be cropped according to the module. 

The cropping specifications are in the module or can be 
found here.

Images should always be formatted in JPEG, and should 
not exceed a file size of 3MB.

Uploading images should always follow the Media 
Guidelines to keep the filing and naming of images 
consistent.

Medien

Beispiel: Text-Media Modul

https://blancfischer.sharepoint.com/sites/firstspirit/SitePages/Questions-and-Answers.aspx?csf=1&e=WlqhQh
https://blancfischer.sharepoint.com/sites/firstspirit/SitePages/Media-Guidelines.aspx?web=1
https://blancfischer.sharepoint.com/sites/firstspirit/SitePages/Media-Guidelines.aspx?web=1


cropping images

Medien

Open image with double click
switch to the edit mode
Select size and click on the icon
Info: if the columns File type and Dimension are 
already filled in, the image is already cropped in this 
format and does not need to be cropped again!

Set image section
ATTENTION: Please make sure that the selected 
crops are similar for all formats and do not differ too 
much.
Repeat for all required sizes
Apply and save

Read more here.

Bearbeitungsmodus aktiv

https://fs.blanco.com/help/odfs/edocs/fsar/media-store/editing-images/integrated-crop/index.html


Videos
Videos are NOT uploaded directly to FirstSpirit, but are 
integrated via YouTube.

For this, the video must be uploaded to YouTube 
beforehand

All videos require a thumbnail image in the maximum 
resolution 1600x900px, this must be stored beforehand 
under 02-Video > Thumbnails_Videos

It is recommended to use a screenshot from the video as 
thumbnail

YouTube Video ID: click on "Share" in YouTube

Medien

Video ID



Site Structure



Site Structure
● The Site Structure maps the navigation structure of 

the website. 
Each country has its own structure folder

● if there are several language versions for one 
country, each language has its own folder

● Each folder in the Site Store corresponds to a menu 
level in the navigation so that a new menu level is 
automatically added with each new subfolder.

● Always create new pages only in the own structure 
folder!

Struktur



Create new page reference

Struktur

1. Click on the + to create a new page reference, 
click on the .. to create a new menu level

2. A window opens in which the tree structure of 
the Page Store is displayed.

3. Assign a language-dependent display name for 
the page reference

4. The “Reference name” field is automatically 
filled with the value for the page used from the 
Page Store, but can be changed (up to the 
initial creation of the object). The reference 
name may not contain any spaces, special 
characters or symbols.

Each folder in the Site Structure corresponds to a 
menu level in the navigation



Publish the Site
After successfully creating the page reference, the page can 
be published:

1. In the menu bar: Project > Execute schedule entry
2. Select the desired country and option. 

There are the following publishing options: 

- FULL Cleanup & Publish to …:
- publishes the whole website

- publish to … manual:
- publishes selected sites

- Stage: testserver, where you can check your 
work before putting it on the live website

- we recommend publishing to stage before 
publishing to live

- Live: publishes to the live website

Struktur



Settings at menu level
Various settings can be made for each menu level in order to enhance 
navigation through the website. Edit mode must have been activated for 
the menu level in order to make such settings.

Menu name: In this field you enter text to represent this menu item within 
the navigation. This is the name for this navigation item really used on the 
website, which may differ from the name of the menu level in the Site 
Store.

Display in navigation menu?: This option must be activated, otherwise 
this menu item (including all submenus) is removed from the navigation! 
This option is useful for areas which are to be temporarily removed from 
the website but re-integrated later. This option saves having to create the 
structure for this area again.

Struktur



Menu order

The Menu order tab can be used to subsequently change the 

order in which the menu entries are to appear in the navigation. All 

menu items below the selected navigation level are listed.

Click the Move up  or Move down  icon to move the selected 

menu level up or down by one position in the list.

Struktur



Data Structure



Data Structure
The Data Structure is used for managing family page content and 
short-urls.

Struktur



Edit Family Pages
Search for the family 
you want to edit

Struktur



Edit Family Pages

Struktur

make sure you selected your country

Show in this language has to be selected for the family page to 
show up on the live website

click on content and go in to the “edit-mode” 

most of the page content comes directly from 
PIM, the Data Information System, and CAN’T be 
edited with FirstSpirit

some content can be edited and you can add more 
sections if needed



Edit Family Pages

Struktur

to add a new section click on the icon after you 
entered the edit mode

you can choose from the same templates as in 
the “green” page structure

To edit an existing section, just double click on it.
You can edit it the same way you would in the 
green/page structure.



short urls / rewrites

Struktur

we don’t use this tool to create rewrites/redirects, please contact 
us if you need to do so.

you can create Short-Urls if needed, but please discuss the 
naming with us, as some names are saved for global campaigns.

this part comes after www.blanco.com/

choose the target URL
you can chose internal, external or PIM product 
link

Internal: chose the language



Tips & common mistakes



I can’t find the page in the page structure:
To quickly find a page in the green structure, you can 
simply search for the page in the site structure:

1. Search your site in the site structure
2. the corresponding page is linked in the bottom 

right corner



What does this error mean??
- In a module not everything was filled in 

correctly!
- The affected module is marked red.

- What if it is red in another country tab? 
- the module can be deactivated for the 

country. 
- Click on the checkmark and deactivate 

module


